
 
JOIN THE TEAM! 
Medical Assistant  

(Pediatric Department) 
Los Angeles, California 

Full-time
 

Take the next step in your career and join the Eisner community healthcare team. Founded in 1920, 
Eisner Health provides high-quality, integrated community healthcare to the underserved 
population in Los Angeles County. As one of the largest providers of accessible, free, or low-cost 
health and social services in the area, Eisner Health offers a wide variety of opportunities to choose 
from.  So, don’t delay, we are waiting to hear you! 
 

Quick Facts: 

 Eisner Health is seeking a passionate and community-centered Medical Assistant to join our 
team! Under the direction of the department supervisor, this position assists in examination and 
treatments of patients. This is an entry level opportunity for someone wanting a career in 
healthcare and experience in an out-patient setting. If you have a positive attitude and want to 
work to improve the well-being of the community - we will train you to excel in this role! 

 

 Assesses patients, measure vital signs, and obtain pertinent information as required per visit 
type. 

 Records accurate information obtained from patient or parent/guardian in the electronic health 
record in a timely manner. 

 Prepares patient for examination, treatment and/or procedures. Explains procedures to 
patients, answers questions as needed and/or allay their anxiety by providing them with 
additional time and/or information to make informed decisions. Determine and assess patient’s 
understanding of information provided to them. 

 Reviews and obtains informed consents from patients. Check for accuracy of consent/forms 
prior to filing into patient’s electronic health record. 

 Reviews patient’s electronic medical record for completion and accuracy; makes sure that test 
results are in the electronic health records prior to the patient being seen by the 
physician/provider. Obtain any missing report as needed. 

 Assists physician in examination and treatment of patients. 
 Administers medication and/or immunization. Accurately documents completed information 

regarding medication/immunization in patient’s electronic health record and other data base 
registry as needed. Knowledgeable of CAIR system preferred. 

 Ensure that all orders and office services are completed and submitted for billing purpose. 
 Maintains and stocks rooms with patient care supplies, sterilizes equipment, and keeps work 

area clean, orderly and functional. Check, set up exam rooms and assist in the opening and 
closing of department. 

 Performs other functions of a medical assistant both in the front and the back office as needed. 
Assist in discharging patient from care, placing orders, referrals, appointment scheduling, 
answering phones, maintaining front desk and back office supplies, etc. 

 

 

 



 

Qualifications: 

 Certification as a medical assistant in the State of California. 
 Bilingual in English and Spanish. 
 Must possess a current CPR Certification, classes are provided if needed. 
 High school graduate or equivalency. 
 At least two years’ experience as a medical assistant in an outpatient clinic for adult and 

adolescent patients; preferred. 
 Must be flexible with her/his hours. 

In addition to competitive salaries, Eisner offers clinicians working 32 hours or more per week, 
Eisner Health offers the following benefits: 

 PTO Accrual rate of 7.08 hours per pay period (26 pay periods per year). 
 9 Paid Holidays. 
 40 hours of paid Jury Duty time per year. 
 Medical, Dental, & Vision insurance (PPO option available). 
 Flexible Spending Accounts (Healthcare, Dependent Care, & Transportation). 
 Health Savings Account 
 Employer-Sponsored life insurance & long term disability. 
 30 covered visits per year for Chiropractic or Acupuncture visits. 
 401k plan with 3% employer contribution 

EEO Statement: 

Eisner Health is an Equal Opportunity Employer. We celebrate diversity and are committed to 
creating an inclusive environment for all employees. Eisner Health does not discriminate on the 
basis of race, religion, color, sex, gender identity, gender expression, sexual orientation, age, 
disability, national origin, or veteran status. 

 
 
HOW TO APPLY: EMAIL YOUR RESUME TO JFALCON@EISNERHEALTH.ORG.  


