
 
JJOIN THE TEAM! 

                         Junior Accountant 
           $23-$28/hr 

      Full Time 
 

Join the Eisner community healthcare team! Founded in 1920, Eisner Health provides high-quality, integrated community healthcare to 
the underserved population in Downtown Los Angeles, Lynwood, Van Nuys, Panorama City, and Sherman Oaks. As one of the largest 
providers of accessible, free, or low-cost health and social services in the area, Eisner Health offers a wide variety of opportunities to 

choose from. So do not delay, we are waiting to hear you! Eisner Health is an Equal Opportunity Employer. We celebrate diversity and 
are committed to creating an inclusive environment for all employees. Eisner Health does not discriminate on the basis of race, religion, 
color, sex, gender identity, gender expression, sexual orientation, age, disability, national origin, or veteran status. Additionally, Eisner 

Health is dedicated to integrating the principles of the trauma-informed care framework to improve our delivery of human services. We 
aim to create a considerate and collaborative working environment to recognize and reduce the effects of trauma on service usage and 

outcomes. 

 

Quick Facts: 
 
Eisner Health is seeking an experienced Junior Accountant! Under the direction of the department 
supervisor, this position assists the department and prepares and posts cash receipts and monthly 
adjusting entries. Works closely with collections specialist to reconcile cash receipts. This position will 
assist with general ledger reconciliations, financial reporting and audits. The Junior Accountant works 
closely with the AP clerk with month end duties and company credit card reconciliations. 
 

Position Description:  
 

1. Prepare monthly closing/adjusting schedules & entries and post data to the general ledger 

2. Code, reconcile against open AR on Balance Sheet and post all receivables [checks/EFTs] with 

appropriate account and department numbers into accounting system. 

3. Research and inquiry when necessary to properly identify payments being deposited in bank accounts 

4. Pull monthly bank statements 

5. Prepare monthly deposit schedule/table identifying deposit types by category 

6. Assist in month-end general ledger reconciliations to ensure completeness and accuracy of postings; 

reclassify entries as needed. 

7. Assist with monthly balance sheet reconciliations. 

8. Must have good experience using EXCEL (knowledge of basic formulas preferred) 

9. Prepare daily Bank Roll and upload new checks to the Bank’s Positive Pay module. 

10. Update and maintain AP Outstanding Check History file on a daily basis 

11. Spearhead the reconciliation of the company American Express statements by working closely with 

AP Clerk to collect proper backup, approvals and receipts. 

12. Assist with the monthly AP close by reviewing and comparing ledger detail against monthly expected 

costs 

13. Prepare Quarterly Financial Package for bank 

14. Provide UDS & OSHPD report assistance 

 

 



 

15. Aid with financial/state and federal audits and government reporting 

16. Maintain the integrity and confidentiality of company’s financial information and sensitive EE data. 

17. Assist in other finance duties or ad hoc projects, as needed. 

 

Requirements and Qualifications: 

 Must have MS Office skills (Word, Excel, and Outlook) 
 Strong analytical skills 
 Ability to prioritize and multi-task 
 Minimum 2 years of accounting experience required 
 Experience with MAS 90 a plus 
 Healthcare Industry exposure a plus 
 Bachelor’s Degree preferred 
 

In addition to competitive salaries, Eisner Health offers eligible full time and 
part time employees the following benefits: 

 Affordable Medical, Dental, and Vision Insurance. HMO & PPO options available! 

 Employer-Sponsored Group Life and Long Term Disability Insurance 

 Voluntary Supplemental Insurance 

 Retirement Plan – 401k 

 Transportation and Parking Subsidies 

 Flexible Spending Health and Child Care Plans - Section 125 

 Robust Paid Time Off (PTO) Program 
 Tuition and CME Reimbursement 
 Employee Assistance Program (EAP) 
 Paid Holidays 
 Paid Jury Duty Leave 

 

TO APPLY, EMAIL YOUR RESUME TO: JFALCON@EISNERHEALTH.ORG 

 


