
基督教角聲醫療中心 
Herald Christian Health Center 

 

JOB POSTING 

Controller 

El Monte, Administrative Office 

 

Herald Christian Health Center (HCHC) is a non-profit community clinic and a Federally Qualified Health 

Center (FQHC) in San Diego and San Gabriel Valley, California.  The mission of HCHC is to provide 

quality and affordable holistic healthcare to the low income, the uninsured and the medically indigent among 

the population of San Diego and San Gabriel Valley.  HCHC patient population is comprised mostly of 

limited English proficient immigrants from China, Hong Kong, Vietnam and Taiwan. 

 
I. Job Summary 

HCHC is looking for a Controller who is excited to join our finance team and support the organization’s fast 

paced growth over the next year.  This is an opportunity to join a not-for-profit organization with a team of 

vibrant and talented individuals who thrive in a culture of innovation and creativity.  The controller will bring 

significant experience in each of the areas outlined below, ideally gained in a not-for-profit organization or 

company that has successfully scaled.  This candidate will apply their proven track record of implementing 

and managing financial and operational systems to support a complex organization during a period of 

accelerated growth.  Candidates should be adept in fast-paced environments, outcomes, driven, and have the 

personal presence and maturity required to effectively manage a passionate and driven staff.  We’re looking 

for a dynamic and enthusiastic individual who will join HCHC’s senior leadership team and be ready to 

embrace responsibility and proactively identify and solve challenges as they arise.  

 

Reporting to the Chief Financial Officer, the Controller is responsible for managing day-to-day operations of 

the accounting functions while effectively using the resources available to address financial issues on a micro 

and macro scale to secure the continued success of the organization.  The successful candidate must have a 

strong background in internal controls and will develop and maintain systems and workflows to ensure the 

accuracy and timeliness of accounting records.  

 

II. Essential Functions 

 

A. Primary Duties 

1. Maintains general ledger accuracy, is responsible for monthly and year-end closing activities and 

ensures audit adjustments are minimized. 

2. Maintains and utilizes specialized knowledge of accounting principles and practices. 

3. Prepares annual budgets according to annually established calendar by establishing schedules; 

collecting, analyzing, and consolidating financial data; recommending plans. 

4. Monitors and reports benchmarks against the performance measure of company operations, 

advising management on needed actions. 

5. Oversee the activities of the corporate accounting department for the accurate and timely 

dissemination of financial management reports including, but not limited to, internal and external 

monthly financial statements, annual audits, annual budgets and tax filings. 

6. Supervise and coaching the operations of the accounting department by ensuring adequate 

staffing with qualified personnel, performs timely evaluations and keeps job description current. 

7. Guides financial decisions by establishing, monitoring, and enforcing policies and procedures. 

8. Monitors and confirms financial condition by conducting internal audits; providing information 

to external auditors. 

9. Protects operations by keeping financial information and plans confidential. 



10. Performs monthly government fund drawdown. 

11. Responsible for the filing of quarterly and annual financial-related reports to HRSA. 

12. Develops and maintains the funding records to track the expenditures for all grant programs, to 

ensure compliance with the sponsored regulations. 

13. Complies and assures HCHC compliance with federal, state, and local government laws and 

regulations. 

14. Performs miscellaneous job-related duties as assigned. 

 

B. Staff Development  

1. Attend staff/department meetings. 

2. Participate in staff training as arranged by the corporation. 

 

III. Organization Expectation 
1. Adhere to all HCHC’s Policies and Procedures. 

2. Conduct self in a manner that represents HCHC’s core values at all times. 

3. Maintain a positive, respectful and professional attitude with all work-related contacts. 

4. Communicate regularly with the officers about work concerns. 

5. Meet productivity standards and performs duties as workload necessitates. 

6. Demonstrates openness to changes or implements new ideas, and is flexible to fluctuating workload 

prioritizing assignments. 

 

IV. Education/License/Certification: 

• BS/BA degree in finance, accounting, business or a related discipline required. A CPA is 

required. A graduate level degree in a related field is a plus. 

 

V. Experience/Skills and Specifications: 

1. Hold 8 to 10 years of progressive career experience in healthcare Finance/Accounting. 

Healthcare Controller experience preferred. 

2. Knowledge of not-for-profit accounting in accordance with U.S. Generally Accepted Accounting 

Principles. 

3. In-depth knowledge of the current trends and developments in healthcare reform and other 

federal programs.  

4. Demonstrated ability to effectively communicate the financial condition of the organization to 

the CFO and other members of the leadership team. 

5. Requires demonstrated understanding and experience with healthcare financial reporting, 

revenue cycle management, accounting, budgeting, accounts payable, accounts receivable, audit, 

tax, payroll, information technology and materials management. 

 

VI. Physical Requirement 

1. Physical effort which may include occasional light lifting to a 25 pound limit, and some bending, 

stooping or squatting.  Considerable walking may be involved. The ability to sit or stand for 

extended periods of time is required.  

2. The physical demands described here are representative of those that must be met by an employee 

to successfully perform the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.  

3. While performing the duties of this job, the employee may be required to travel to all HCHC 

facilities as needed.  

 

Benefits: Vacation, sick leave, holidays, personal necessity leave, birthday leave, medical plan, dental plan, 

HCHC paid life insurance, 401k and 457(b) plan. 

If interested, please email resume: resume@hchcla.org 



 

Herald Christian Health Center (HCHC) is an equal opportunity employer. HCHC does not discriminate on 

the basis of race, color, creed, national origin, veteran's status, medical condition or disability, religion, 

ancestry, age, sex, marital status, or sexual orientation in accordance with all applicable requirements of 

Federal and State laws. 

 


