
 
JJOIN THE TEAM! 

         Manager of Grants & Communication 
       Full Time 

 

 

Join the Eisner community healthcare team! Founded in 1920, Eisner Health provides high-quality, 
integrated community healthcare to the underserved population in Downtown Los Angeles, 
Lynwood, Van Nuys, Panorama City, and Sherman Oaks. As one of the largest providers of 
accessible, free, or low-cost health and social services in the area, Eisner Health offers a wide variety 
of opportunities to choose from.  So don’t delay, we are waiting to hear you! 
 

 
Quick Facts: 
Eisner Health is seeking an experienced Grant & Communication Manager with the expertise necessary 
to provide strategic and managerial oversight to all grant programs, including foundation, corporate, 
government grants, and special events. The Director will manage a diverse portfolio of funding sources 
to support Eisner Health and attract resources to the organization that are in alignment with Eisner 
Health’s mission, vision, and strategic plan. Additionally, the Manager will manage and implement 
internal and external marketing and communication programs that will increase the awareness and 
reputation of Eisner Health and foster alliances with the broader community. 
 
Position Description:  

 Execute the annual grants plan, including ongoing research and identification, applications, 
program design, reporting, and cultivation of funders. 

 Manage the project scope, goals, and deliverables of all grants; determine the tasks and 
resource requirements; develops the full scale of project plans, budgets, timetables, human 
resources requirements; and coordinates work to achieve results on schedule and within 
budget. 

 Nurture long-term support among institutions with a passion for the Center's mission so that 
Eisner Health might benefit from their expertise and experience. 

 Collaborate with the senior leadership team to identify and prioritize the financial needs of the 
organization to better serve current and future patients and determine likely sources of support. 

 Continually monitors progress, develops progress reports, and communicates these to 
leadership. 

 Identifies new sources of revenue, researches the potential to implement, and develops 
business plans to pursue the most promising ventures. 

 Plan, direct, manage and evaluate strategies and initiatives for internal and external 
communications, including patient communications, brand management, marketing, 
publications, and crisis communications. 

 Manage the creation of high-quality content and production of printed and digital media such as 
website, social media, newsletters, publications, event promotion, and annual report. 

 Supervise and mentor the Social Media Coordinator. 
 Support management of external agencies or consultants as necessary. 
 Produce development and marketing reports, including reports for the President & CEO, Board 

of Directors, and other agencies as requested. 
 Promote a culture of accountability, ethical decision-making, adherence to mission, and 

excellence within advancement. 
 Adhere to all HIPAA and patient privacy regulations. 

 
 
 
 
 
 



 Support the management of Eisner Health's donor database software to develop and maintain 
record-keeping systems for tracking donor gifts, mailing lists, and cultivation of prospects, 
volunteer/board involvement, grant writing, and other resources; utilizes data to assess the 
effectiveness of various fundraising efforts. 

 Tracks and maintains media library of all press results and evaluations media coverage and ROI. 
 Directs the production of Eisner Health's quarterly donor newsletters. 
 Writes talking points and develops preparatory materials as needed. 
 Develop and maintain a working knowledge of current fundraising, marketing, and 

Communication methods, best practices, emerging trends, and opportunities for growth. 
 Works flexible schedules, overtime, evenings, weekends, and holidays if required. 
 Other duties and opportunities as assigned by Sr. Director of Development + Marketing. 

 
Requirements and Qualifications: 

 Bachelor's degree required. 
 Eight years of experience in fundraising, public relations/marketing, and management, 

preferably in a health and human services organization. 
 Proven track record of raising funds from diverse sources, including major gifts from individuals, 

foundations, corporations, and government agencies. 
 Demonstrated commitment to accountability, measuring outcomes, and a results-oriented 

culture. 
 Exceptional oral and written communication skills, including the ability to share information 

clearly in both written and oral presentations; and create high impact presentation materials 
that present complex information and issues with brevity, clarity, and accuracy. 

 Ability to build consensus, maintain favorable working relations with employees, promote a 
cooperative work environment, and facilitate positive employee morale, productivity, and 
accountability. 

 Ability to construct, articulate, and implement annual and long-term strategic plans. 
 Strong interpersonal, supervision, administration, and management skills. 
 Ability to handle and prioritize multiple tasks while maintaining attention to detail. 
 Proficiency in Microsoft Office programs. 
 Familiarity with project management and donor tracking systems. 
 Ability to work effectively with people of diverse cultures, ages, and backgrounds. 
 Sound judgment, professionalism, and a positive attitude. 
 Resourcefulness, creativity, and strong problem-solving skills. 

In addition to competitive salaries, Eisner Health offers eligible full time and part time employees the 
following benefits: 

 Affordable Medical, Dental, and Vision Insurance. HMO & PPO options available! 
 Employer-Sponsored Group Life and Long Term Disability Insurance 
 Voluntary Supplemental Insurance 
 Retirement Plan – 401k 
 Transportation and Parking Subsidies 
 Flexible Spending Health and Child Care Plans - Section 125 
 Robust Paid Time Off (PTO) Program 
 Tuition and CME Reimbursement 
 Employee Assistance Program (EAP) 



 Paid Holidays 
 Paid Jury Duty Leave 

TO APPLY, EMAIL YOUR RESUME TO: JFALCON@EISNERHEALTH.ORG 

 


