
 

 

 

 

 

 

 

JOB DESCRIPTION 
 
 

Position Title:   Substance User disorder Counselor  

Reports To:    Substance User disorder Program Director 

Status:     Full-Time - Union  

 

Position Summary: Clinica Romero’s Substance User disorder Program will develop strong 

partnerships within the community, thus promoting the Substance User disorder Program of 

Clinica Romero.  Counselor provides outreach to the community, assists individuals in recovery, 

and builds Clinica Romero’s patient base of the department. Counselor is also to effectively 

counsel agency clients to encourage Drug/Alcohol-free lifestyles, develop sober life skills and 

successfully meet treatment plan goals, while documenting all client progress.    

 

Responsibilities: 

 Provide assessments, interventions, and individual sessions.  

 Facilitate groups for clients experiencing chemical abuse or chemical dependency. Maintain 

case history and progress notes while observing their clients.  

 Counsel individuals or groups and implements therapeutic treatment plans to resolve addictions 

to drugs or alcohol.  

 Assist with providing data needed for monthly reporting to Program Director, Insure clients are 

attending program as required.  

 Typical three (3) years’ experience in the field of addiction.  

 Responsible for recruitment of new clients in both the youth and adult  population 

 Responsible for developing strong relationships within the community which will result in 

leads to the clinic. 

 Ability to engage the community and have them refer Clinica Romero as their program of 

choice 

 Counsel both youths and adults that have substance abuse problems. ( Ages 12 and up) 

 Responsible for a substantial case load and providing their clients with quality service 

 Direct individual sessions and administer crisis intervention /  case management 

 Facilitate and prepare groups sessions on various topics relating to recovery 

 Complete all necessary documentation in a timely manner.  This includes reports, progress 

notes, discharge summaries, treatment plans, aftercare plans and all other required 

documentation. 

 Drive patients to and from clinic when needed  

 And other assigned duties 

 

Qualifications: 

 Skills/Specialties include Case Management, Counseling, and Ability to Outreach. 

Certifications include Certified Addiction Counselor (CAC), Certified Alcohol and Drug 

Counselor I (CADC I), CATC. A minimum of three years’ experience working in the field of 

addiction  

 Must be highly motivated and demonstrate good communication skills  



 

 

The above statements are intended to describe the general nature and level of work being 
performed by the incumbent(s) of this job. They are not intended to be an exhaustive list of all 
responsibilities and activities required of the position.  
 
 
 
 

 

 

 

 

 

 

 

 Must be able to deliver strong, high energy outreach to the community.  

 Must have the ability to recruit new clients (adults and youth) to our agency.  

 Must meet expected outcomes in terms of new clients attending as a result of your efforts in the 

community.    

 Must have previous outreach experience 

 Must meet goals and objectives given by Program Director.     

 Must have an understanding of the 12 Core Functions 

 Must have the ability to write individual and group progress notes/treatment plans that meet 

county standard  

 Must have experience in group facilitation. 

 Must demonstrate an understanding of the recovery process, which includes the twelve step 

program(s).  

 Must have experience case managing/counseling clients in recovery. 

 Must have experience in observed drug testing of clients. 

 Minimum 3 years’ experience in the Drug & Alcohol field. 

 Certified Substance Abuse/ Addiction Counselor. Proof Of Certification and up-keep 

 Completion of required Internship hours  

 Certificate Of Completion in Drug and Alcohol Studies from graduated school  

 Bilingual is a plus 

 Valid Driver’s License and proof of insurance is required 

 Must have knowledge of Microsoft Office 2000 and Excel. 

 Must have experience working in the greater East Los Angeles community 

 Experience working with Drug Medi-Cal clients (Adult and Youth) a plus. 

 Understanding of Drug Medi-Cal requirements/process a plus. 

 Must have reliable transportation as this position requires you to travel 

 

 

 

 

 

 

 

 

 

CLINICA MSR. OSCAR A ROMERO IS AN EQUAL OPPORTUNITY EMPLOYER 

 

 

 


