
Dispensary Registered Nurse 

Do you have a passion for helping the underserved in your community? Are you a team player 
with a good attitude ready to step into a challenging position? Do you have impeccable 
communication and organizational skills to contribute to an amazing team? If you are an 
experienced Dispensary Registered Nurse and you answered yes to these questions, then The 
Children’s Clinic has a great employment opportunity for you.  
 
The Children’s Clinic, “Serving Children and Their Families” (TCC) has long recognized and 
actively addressed the influence of social determinants of health on our patients and families. 
TCC is committed to eliminating barriers to care, to improve health and lower health systems 
costs by expanding cost-effective, meaningful and innovative health care programs that work.  
 
The Children’s Clinic, "Serving Children and Their Families" (TCC), was founded in 1939 by a 
group of physicians and community leaders who recognized the importance of access to health 
care for all children, particularly those who are from low-income families and who are at risk for 
health problems. Since then, TCC has grown from offering weekly well-child care to daily, full-
service health care with primary care services for children, adolescents, and adults. TCC is 
known as a unique leader in the greater Long Beach community, addressing disparities in health 
by providing quality care for the under-served of all ages, offering them a true “medical home”.  
 
Our Mission:  
 
The Children’s Clinic, “Serving Children and Their Families” (TCC) is guided by our mission “to 
provide innovative, integrated, quality health care that will contribute to a healthy community, 
focusing on those in need and working with patients and the community as partners in their 
overall well-being.” 
 
ESSENTIAL JOB FUNCTIONS: 

 Performs dispensing duties according to the Nursing Practice Act and regulations set forth 
by the Board of Pharmacy. 

 Performs duties as set forth by TCC’s Dispensary Policy and procedures. 

 Maintains continuous quality improvement for all dispensary activities. 

 Maintains all pharmaceutical inventory. 

 Supervises dispensary staff. 

 Educates newly diagnosed diabetic patients regarding insulin. 

 Completes all paperwork for obtaining medicines through the Patient Assistance Program 
and orders refills as needed; also follows up with patients as to obtaining any income 
documentation needed for the program. 

 Follows up on an on-going basis with the pharmaceutical representative to obtain sample 
medications. 

 Maintains the filing system. 

 Faxes in prescriptions to pharmacy as directed by clinicians. 



 Assists in providing/dispensing pharmaceutical products and devices to patients under 
supervision of providers. 

 Monitors and performs inventory of medication supplies and orders as needed. 

 Conducts inventory and packaging of expired medications to be sent for destruction. 

 Monitors and conducts inventory of medical supplies and orders as needed. 

 Receives and disburses satellite sites inventory in separate containers. 

 Performs clerical duties when dispensary clerk is not available. This includes but is not 
limited to: data entry into Epic, answering telephone, filing, etc. 

 
Other Duties 

 Obtains patient specimens, including blood, urine, sputum, etc. as directed by clinicians 
while following safety standards. 

 Prepares specimen samples for laboratory pick-up. 

 Performs simple assays (i.e. fingerstick, glucose, urine dipstick analysis, stool for occult 
blood, urine pregnancy test) under the direction of clinicians. 

 Administers inoculations, nebulizer treatment, and simple catherization under the 
supervision of clinicians. 

 Ensures immunization follow ups are sent in a timely manner and maintains accurate 
immunization records and inventory. 

 Maintains lab area cleanliness and ensures containment of hazardous waste. 

 Checks and calibrates laboratory equipment and lob daily. 

 Documents all specimen collected from immunizations given to patients. 

 Performs EKG, spirometry, peak flow measurement, and CHDP required services (i.e. audio, 
vision, physical, and emotional growth measurements) as ordered by clinicians. 

 Retrieves laboratory results from printer, monitors and cross references with orders, and 
disseminates labs to clinicians for review. 

 Ensures that laboratory results are in patient’s medical records before appointment and 
contacts laboratory if results are not in the chart. 

 
PREFERRED SKILLS: 

 Good communication skills. 

 Good interpersonal skills including the ability to have patience and convey a warm, caring 
attitude for patients. 

 Willingness to learn new skills. 

 Knowledge of medical office procedures. 

 Ability to work with people from diverse cultural, educational, social, economic, and 
linguistic backgrounds. 
 

 

 

 



QUALIFICATIONS AND REQUIREMENTS: 

 Licensed to work in the state of California as an RN by the California Department of 
Consumer Affairs. 

 Graduate from an accredited nursing program. 
 Current California RN license, BCLS certification. 
 Regular predicable attendance during clinic hours. 
 Ability to work efficiently and accurately with minimum supervision. 
 Legal authorization to work in the US, a valid California Driver’s license, and access to 

insured automobile. 
 
GENEROUS COMPANY BENEFITS: 

 Medical, Dental, & Vision Insurance 
 Company Paid Life Insurance 
 401k with Employer contribution 
 Employee Assistance Program (EAP) 
 Flexible Spending Account (FSA) 
 AFLAC 
 Paid Time Off (PTO) - 22.9 days per year 
 Continuing Medical Education (CME) 
 United PetCare Savings Program 
 Reimbursement of Professional License Fees 

The Children’s Clinic is an equal opportunity employer committed to a diverse and inclusive 
workforce. Applicants will receive consideration for employment without regard to race, 
color, religion, sex (including pregnancy), age, sexual orientation, national origin, marital 
status, parental status, ancestry, disability, gender identity, veteran status, genetic 
information, other distinguishing characteristics of diversity and inclusion, or any other 
protected status. 
 
External hires must pass a background check/drug screen. Qualified applicants with arrest 
and/or conviction records will be considered for employment in a manner consistent with 
federal and state laws, as well as applicable local ordinances, including but not limited to the 
Los Angeles Fair Chance Ordinances. 
 


