
基督教角聲醫療中心 
Herald Christian Health Center 

 
JOB POSTING 

Position: SUD Program Manager 
Position Status: Temporary part time for one year 
Clinic Location Hiring: HCHC Rosemead Clinic  
 
Herald Christian Health Center (HCHC) is a non-profit community clinic and a Federally Qualified 
Health Center (FQHC) in San Diego and San Gabriel Valley, California.  The mission of HCHC is to 
provide quality and affordable holistic healthcare to the low income, the uninsured and the medically 
indigent among the population of San Diego and San Gabriel Valley.  HCHC patient population is 
comprised mostly of limited English proficient immigrants from China, Hong Kong, Vietnam and 
Taiwan. 

 
I. Essential Functions 

   
1. Plans, develops and implements substance use disorder (SUD) programs including annual 

program plans; monitors programs for compliance with state and federal laws; may respond 
to audits and recommend program changes. 

2. Develops program goals and objectives; develops and implements program policies and 
procedures in compliance with state and federal regulations; assists in developing 
department policies, procedures, goals and objectives. 

3. Directs the activities of the SUD program, including case management activities; selects, 
assigns, trains and evaluates staff; designs and implements orientation, training and staff 
development programs. 

4. Prepares budget requests and monitors the program budget; determines staffing and 
program needs; prepares justifications; reviews and authorizes expenditures. 

5. Plans individual and group counseling sessions; discusses and evaluates individual and 
family behavioral, social and psychological issues which affect treatment and progress; 
determines most effective treatment plans, implements plans and evaluates progress. 

6. Assist in the development of Tele-Psychiatry medicine 
7. Coordinate group discussions and education classes; works with groups to provide a 

supportive environment to encourage clients to remain substance free; participates in 
training programs to maintain group facilitator skills. 

8. Perform special project assignments such as assisting in developing, implementing and 
modifying curricula; performing special assignments related to new programs or changes 
in existing programs; developing and implementing new procedures; participating on 
committees and task forces; resolving issues in delivery of services and operations. 

9. Gathers and analyzes data and maintains records; prepares a variety of reports, 
correspondence and informational literature; designs reports and forms. 

10. Serves as liaison between HCHC and community agencies and groups; speaks before 
public groups. Maintains records; gathers and analyzes data; prepares reports and 
correspondence. 



11. Participates in staff meetings; coordinates programs with other directors and outside 
service groups. 

 
II. Organization Expectation 

1. Adhere to all HCHC’s Policies and Procedures. 
2. Conduct self in a manner that represents HCHC’s core values at all times. 
3. Maintain a positive, respectful and professional attitude with all work-related contacts. 
4. Communicate regularly with the supervisor about work concerns. 
5. Meet productivity standards and performs duties as workload necessitates. 

 
      IV.       Education/License/Certification: 

1. Graduation from an accredited four year college or university with a major in 
psychology, social work, business or public administration, or closely related field.  

2. License in California as Licensed Clinical Social Worker 
 
       V.       Skills and Specifications: 

1. Minimal one year of work experience in a Substance Abuse Program. 
 

VI. Physical Requirement 
1. Physical effort which may include occasional light lifting to a 25 pound limit, and some 

bending, stooping or squatting.  Considerable walking may be involved. The ability to sit 
or stand for extended periods of time is required.  

2. The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  

3. While performing the duties of this job, the employee may be required to travel to all 
HCHC facilities as needed.  

 
If interested, please submit/email resume. 
 
Herald Christian Health Center (HCHC) is an equal opportunity employer. HCHC does not 
discriminate on the basis of race, color, creed, national origin, veteran's status, medical condition or 
disability, religion, ancestry, age, sex, marital status, or sexual orientation in accordance with all 
applicable requirements of Federal and State laws. 

 
 


	If interested, please submit/email resume.

