
 
JOIN THE TEAM! 

Coordinator, Development and 
Communication –  

Full-time
 

Take the next step in your career and join the Eisner community healthcare team.  Founded in 1920, 
Eisner Health provides high-quality, integrated community healthcare to the underserved population in 
Los Angeles, Lynwood, Sherman Oaks, Van Nuys, and Panorama City.  As one of the largest providers of 
accessible, free, or low-cost health and social services in the area, Eisner Health offers a wide variety of 
opportunities from which to choose.  So don’t delay, we are waiting to hear from you! 
 
Quick Facts: 

Eisner Health is looking to fill a Coordinator, Development and Communications position in Los Angeles, 
California. Incumbents in this position are expected to support all organizational expectations including 
database management, donor management, and events, this includes but is not limited to: 

 Oversee and maintain E-tapestry donor database to ensure data integrity. Generate donor mail, appeals, 
newsletters, annd events. Oversee and create donor and gift analysis reports, including reports regarding 
annual fund, capital, endowment, and multi-year gifts.  

 Provide support and assistance for annual fundraising and cultivation events, effectively manage and train 
volunteers on event days, and track and report event income and expenses. 

 Monitor development e-mail account, coordinate and oversee administrative projects, mailings, 
database assistance, and clerical support. 

 Thank and steward community donors in a timely and appropriate manner. 
 

Requirements and Qualifications: 
 
 Bachelor’s degree required. 
 Minimum of two years of relevant experience, previous development or non-profit experience preferred. 
 Excellent written and oral communication skills.  
 Good judgment and decision-making capability and able to coordinate multiple projects and deadlines with 

minimum supervision.  
 Ability to analyze complex data and provide detailed and accurate reports.  
 Must be proficient with relational data bases, MS Office programs (Word, Excel, Outlook), and publishing 

software. 
 

In addition to competitive salaries, Eisner offers the following benefits for employees working 32 hours 
or more per week: 

 Medical, Dental, and Vision Insurance 

 Employer-Sponsored Group Life and Accident Insurance  
 Voluntary Supplemental Insurance 
 Retirement Plan - 403(b) 
 Employer-Sponsored Long-term and Voluntary Short-term Disability Programs 
 Transportation and Parking Subsidies 
 Flexible Spending Health and Child Care Plans - Section 125 
 Robust Paid Time Off (PTO) Program 
 Educational Tuition Reimbursement (up to $500 per year) 
 Employee Assistance Program (EAP) 

 
To apply, please visit: http://www.eisnerhealth.org/home/about-us/careers/ 
 
Eisner Health is an Equal Opportunity Employer  


