
 

 

Job Title: Associate Medical Director   

Department: Administration  

Days and Hours of Work:  Part-Time or Full-Time 

Reports to: Medical Officer (CMO) 

  

Job Summary: The Associate Medical Director is a key member of the clinical team and provides leadership 

on the provision of high quality preventative and primary care services to the patients and families of the health 

center.  He/she leads the serves as a role model for excellence in clinical care and performs administrative 

duties to assist with the operations of health care delivery.    

  

Essential Duties (In addition to patient care and standard clinical duties):   

 

1. Serve as an exemplary model by meeting performance expectation. 

2. Provides leadership and oversight of the health service programs including direct supervision of the 

clinicians.  

3. Develop medical related policies and procedures for clinical staff and ensures training and compliance.  

4. Institute and manage professional education, in-service training, and new hire clinical orientation of medical 

staff. 

5. Promotes the principles of a Patient Centered Medical Home (PCMC) and oversees the care teams.   

6. Conduct and supervises the Peer Review process, and ensures all findings are reviewed with the clinical 

staff.  

7. Promote a motivational environment for clinical staff to work as a cohesive and mutually supportive group. 

8. Other duties as assigned. 

 

Supervises:  

1. Clinical Staff 

 

 Job Qualifications and Skills:  
 

1. Graduation from a college or university accredited by the American Medical Association.    

2. Requires active MD or DO license in the State of California with no pending or previous disciplinary action 

from any licensing entity.    

3. Board certification in field of medicine (family practice, internal medicine, pediatric).    

4. Must possess current DEA license and CPR certification (BCLS/ACLS).    

5. Must be able to interact with people of various socioeconomic statuses and have the ability to address 

sensitive issues with tact and diplomacy.    

6. Ability to analyze data and utilize for problem solving.   

7. Ability to multitask and prioritize projects.   

8. Ability to work independently and/or in a team collaborative setting.   

9. Excellent customer service, leadership and motivational skills.  

10. Excellent written and verbal communication skills.    

 

 


