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POSITION DESCRIPTION (Exempt/Part-Time) 
 

TITLE: Consulting Pharmacist 
 

ABOUT CCALAC 
The Community Clinic Association of Los Angeles County (CCALAC) is a non-profit membership organization that 
provides a wide variety of essential services to LA’s community clinics and health centers (clinics). Founded in 
1994, CCALAC’s mission is to, “promote community clinics and health centers as providers and advocates for 
expanding access to quality comprehensive health care for medically underserved people in Los Angeles County.” 
 
CCALAC’s 63 member organizations serve over 1.4 million patients each year, regardless of ability to pay. These 
organizations include private, non-profit, 330-designated federally qualified health centers (FQHCs), FQHC Look-
Alikes, free and community clinics.  
 
JOB SUMMARY  
Reporting to the Director of Pharmaceutical Services, the Consulting Pharmacist conducts dispensary audits as 
assigned, serves as a content expert in Pharmacy Law, Pharmacy and Dispensary Operations, 340B and other 
pharmacy support services. The Consulting Pharmacist serves as the point person for implementation of division 
developments and quality improvement efforts. 
 
JOB DUTIES: 
 
PHARMACY SERVICES  

1. Responsible for conducting dispensary audits as required, using CCALAC developed tools. 
2. Participates in the development, implementation and evaluation of CCALAC’s pharmacy activities. 
3. Represent CCALAC at local, state, and national meetings and coordinate CCALAC efforts with local, state 

and national organizations.  
4. Collaborates with all CCALAC divisions to ensure coordination of resources and programs across issue 

areas.  
5.  Establishes and maintains effective relationships with CCALAC Members, funders and partners. 
6. In collaboration with CCALAC’s Training Coordinator, provides educational resources and conduct 

teaching/training sessions, as needed.  
7. Serves as pharmacist of record for contracted clinical sites, including quarterly inspections, supplying 

clinics with California Board of Pharmacy and State Department of Health Care Services required 
documents and submitting any necessary documents directly to the California Board of Pharmacy.  

8. Provides contracted pharmacy consulting services, including evaluation of pharmacy procurement, 
purchasing practices, 340B, contracting relationships, and dispensary facilities.  

9.   Participates in the coordination and conduction of the Pharmacy Workgroup.  
10. Identifies and disseminates resources to members to support decision-making relevant to changes in the 

health care environment. 
11. Disseminates information both verbally and in writing about the program(s) including, but not limited to, 

providing reports to Members, Advisory/Work groups and Board of Directors.  
12. Provides individual clinic support as needed.  
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13. Provides leadership to CCALAC Members, CCALAC-related programs/activities, and other CCALAC staff on 
pharmacy support services.  

14. Collaborates with members, partners and CCALAC Division Directors to identify issues 
impacting member clinics and the safety net at local, state and federal levels. Collaborates with 
CCALAC Leadership Team to determine effective strategies for addressing these issues. 

15. Fosters Member involvement in the division’s programs. 
16. Identifies potential sources of funding to support identified project areas. 

 
OPERATIONS/MANAGEMENT 

1. Prepares reports as required to the Board and Membership on activities to accomplish the strategic plan.  
2. Participate in Association events and represents the Association as requested.  
3. Other duties as assigned.  

MINIMUM JOB REQUIREMENTS 
1. Doctor of Pharmacy degree from accredited School of Pharmacy. 
2. Current license to practice as a Registered Pharmacist issued by the California State Board of Pharmacy. 

License must be in good standing. 
3. A minimum of three (3) years experience as a staff pharmacist. 
4. Demonstrated work experience with community clinics, health plans and the nonprofit sector preferred.  
5. Demonstrated experience conducting dispensary audits.  
6. Demonstrated experience in developing pharmacy related policies, procedures, and guidelines.  
7. Knowledge of federal and state pharmacy policy and legislation.  
8. Knowledge of Patient Assistance Program (PAPs) and formularies. 
9. Knowledge of California dispensing regulations. 
10. Knowledge of pharmacy/dispensary training programs. 
11. Working knowledge of pharmacy computer software, PCs. 
12. Working knowledge of supply options for non-profit pharmacy purchasing. 
13. Knowledge of managed health care and LACDHS My Health LA program preferred.  
14. Demonstrated experience in understanding contracts, rebates and special pricing. 
15. Implementation skills to develop initiative and implement and evaluate projects from inception to 

completion. 
16. Experience with a variety of software management packages (e.g. Microsoft office and local area 

networks). 
17. Excellent oral and written communication and organizational skills. 
18. Knowledge of office software packages (e.g., Microsoft Word, Access and Excel). 
19. Project management skills to initiate and complete complex, multiple projects, including outside 

contracts and staff. 
20. Ability to initiate projects and to work independently.  
21. Ability to maintain confidential information. 
22. Ability to work as part of a team as well as independently with minimal supervision.  
23. Develop and maintain effective working relationships with co-workers. 
24. Strong reading comprehension, oral and written skills required.  
25. Basic business math skills including being able to perform basic arithmetic operations such as addition, 

subtraction, multiplication and division of whole numbers, fractions and decimals, measure lengths and 
distances, solve simple equations. 

 
If you are interested in applying for this position, please submit cover letter and resume to 
humanresources@ccalac.org.  
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