
 

 

 

 

 

Community Health Alliance of Pasadena (ChapCare) 

Job Description 

 

 

Title:   Licensed Vocational Nurse 

Department:   Medical   

Reports To:  Nurse Manager 

EEOC:    Service Worker  

FLSA Status:   Non-Exempt   

 

Summary 

Community Health Alliance of Pasadena (ChapCare), a growing Medical Group provider to residents of the 

greater Pasadena area and San Gabriel Valley, is seeking a qualified Licensed Vocational Nurse (LVN). The LVN 

is a member of the interdisciplinary health care team that functions in order to meet the objectives of the ChapCare 

program.  The LVN, working under the supervision of physicians, registered nurse(s), or other licensed providers, 

is responsible for supporting clinical care for patients.  Provides and implements patient care utilizing all aspects 

of the nursing process: 

 

ChapCare’s Expectations of all Employees 

 Adheres to all of ChapCare’s Policies and Procedures 

 Conducts self in a manner that represents ChapCare’s core values at all times 

 Maintains a positive and respectful attitude with all work-related contacts 

 Communicates regularly with his/her immediate supervisor about Departmental and ChapCare concerns 

 Consistently reports to work prepared to perform the duties of the position 

 Meets productivity standards and performs duties as workload necessitates 

 

Essential Duties and Responsibilities  

 Prioritizes implements, organizes and documents nursing activities according to needs of individual 

patient. 

 Manages on-site dispensary including medications ordering, stocking, inventory tracking, record-keeping, 

and pulling medications under supervision of licensed personnel able to dispense medications. 

 Records accurately and legibly all data in the medical record or other logs developed for that purpose. 

 Performs nursing services in a knowledgeable, skillful and consistent manner as ordered by provider. 

 Assists patient in development of goals for physical, emotional, and teaching needs; provides health 

education as directed by provider. 

 Makes referrals to outside specialty and supportive services as directed by the patient medical provider. 

 Monitors outcome of patient care by participating in quality improvement programs. 

 Annually reviews/updates core competencies for medical assistants and contributes to performance 

evaluations of nursing staff.  

 Identifies and report barriers to department effectiveness and suggests effective problem solving methods. 

 Uses interpersonal communication skills to resolve conflicts or unusual situations. 

 Fosters positive interpersonal relationships with other staff members.  Practices effective teamwork. 

 Utilizes time and supplies efficiently. 

 Maintains confidential information regarding patient and work related matters. 

 

Qualifications 

 Licensure as a Licensed Vocational Nurse by the California Board of Nursing.  

 Minimum 2 -4 years’ experience. 

 Current CPR certification required. 

 Previous experience working in an outpatient clinic or doctor’s office preferred. 



 

 

 

Skills & Knowledge 

 Ability to communicate with patients and staff in a clear manner. 

 Familiarity with computers and basic word processing and database software. 

 Use of medical equipment that supports patient services. 

 Displays cheerful demeanor and makes positive comments when on duty.  

 Refrains from participation in harmful gossip, dysfunctional group interactions, and divisive behavior.  

 Displays courteous and professional behavior in all interactions with the public.  

 Works cooperatively with other staff members.  

 Displays flexibility in accepting, changing, or carrying out assignments.  

 Adheres to dress code expectations, including fragrance-free requirements.  

 Displays sensitivity in a multi-cultural environment. 

 

Physical Demands/Working Conditions 
The physical demands described here are representative of those that must be met by an employee to successfully 

perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 

disabilities to perform the essential functions.  

 

While performing the duties of this job, the employee may be required to drive to all ChapCare facilities as 

needed.  The ability to sit for extended periods of time. The employee must occasionally lift and/or move up to 

25 pounds.  

 

Travel, generally within the Greater San Gabriel Valley and/or Greater Los Angeles, may be required on an 

occasional basis. 

 

ACHKNOWLEDGEMENT OF RECEIPT   

 

I have reviewed this job description and understand that my supervisor can answer any questions I may have about 

what is expected of me in this position. 

 

________________________________________ 

Employee Name  

 

________________________________________ 

Employee Signature    Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Employee Name:  

 

Job Title: LVN Hrs. Worked Per Day: 8 Hrs. Worked Per Week: 40 

 

Physical Demands 

The physical demands below are typical of those that must be met by the employee to successfully perform 

the essential functions of the position.  Reasonable accommodations may be available for individuals with 

disability. 

 

Activity  

(Hours per day)  

Never  

0 Hours  

Occasionally  

Up to 3 Hours  

Frequently 

3-6 Hours   

Constantly  

6-8+ Hours  

Sitting  X   

Walking    X  

Standing    X  

Bending (neck)  X   

Bending (waist)  X   

Squatting  X    

Climbing  X    

Kneeling  X    

Crawling  X    

Twisting (neck)  X   

Twisting (waist)  X   

Hand Use:  Dominant hand  R  L   X   

   Is repetitive use of hand   X  

   Simple Grasping (right hand)   X  



 

   Simple Grasping (left hand)   X  

   Power Grasping (right hand)  X   

   Power Grasping (left hand)   X   

   Fine Manipulation (right hand)  X   

   Fine Manipulation (left hand)  X   

   Pushing & Pulling  (right hand)   X   

   Pushing & Pulling  (left hand)  X   

   Reaching (above shoulder level)   X   

   Reaching (below shoulder level)  X   

   Keyboarding with both hands     X 

 

 LIFTING  CARRYING 

Weight  Never 

0  Hours  

Occasionally 

Up to 3 Hrs. 

Frequently 

3-6 Hrs.  

Constantly  

6-8+ 

Height   Never 

0 Hours 

Occasionally 

Up to 3 Hrs. 

Frequently 

3-6 Hrs. 

Constantly  

6-8+ 

Distance  

0-10 lbs   X   ____   X   ____ 

11-25 lbs X    ____  X    ____ 

26-50 lbs X    ____  X    ____ 

51-75 lbs X    ____  X    ____ 

78-100 lbs X    ____  X    ____ 

100+ lbs X    ____  X    ____ 

 

Describe the heaviest item required to carry and the distance to be carried:  

 

A box of supplies/medications up to 25 lbs. carried up to 50 feet.  

 

 



 

Other job requirements specific to the Job :  

1. Working with Bio-hazards such as blood borne pathogens, sewage?  Occasionally 

(fingersticks, blood draws) 

2. Exposure to radiation? No 

3. Other :  
 

 

Acknowledgement 

 

I have read this job description and understand that in accepting this position I indicate can meet the 

essential functions of this position and other work requirements with or without accommodations.  I 

understand my obligations to follow the policies and procedures governing the performance of my duties 

and to practice the ethical standards of conduct and behavior expected in my association with the 

residents and tier families, visitors, co-workers and business associates of the facility.  I accept the 

position of ______________________ and will perform the duties to the best of my abilities  
 

I am requesting the following accommodations _______________________________________ 

__________________________________________________________________________________________

__________________________________________________________________ 

 

Comments/Remarks:_________________________________________________________________________

__________________________________________________________________________________________

______________________________________________________ 

 

 

Employee signature:___________________________________Date:______________________ 

 

 

 

 


