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JOB DESCRIPTION 
 

TITLE: Case Manager- Chemical Dependency Part-time 
REPORTS TO: Behavioral Health Supervisor  
STATUS:  EXEMPT 
 
QUALIFICATIONS:    
 
JOB QUALIFICATIONS AND EXPERIENCE 

1. At least 2 years of experience working with chronically mentally ill population 
2. Excellent verbal and written communication skills, including strong organizational, detail and 

interpersonal skills; 
3. Some computer skills and knowledge, including word processing, electronic medical records 

operations; 
4. Demonstrated ability to work effectively with men and women of diverse races, ethnicities, 

ages and sexual orientations in a multicultural environment. 
5. Experience facilitating chemical dependency support groups  

 
 

TRAINING, EDUCATION AND LICENSURE: 
1. Bachelor s degree in social services field required.  

2. Certification from the state of California of Chemical Dependency Counselors (CADC) 
required.  

3. Current BLS/CPR 
 

4. Chemical dependency experience supporting patients and families required. Ability to 
complete safe crisis management training and perform safe crisis management 
techniques. 

 
 
RESPONSIBILITIES: 
1. Provides chemical dependency treatment, family education and supportive services to 

patients and families in the addictions programs.  

2. Facilitates weekly chemical dependency support groups for patients in program 

3. Direct clinical care to patients and families to address interpersonal, chemical dependency, 
co-occurring mental health and substance abuse disorders and family systems issues that 
cause emotional distress.  

4. Modalities include: motivational interviewing, multifamily education, psychoeducation, 
discharge planning and coordinating with community, government and mental health 
agencies to obtain services necessary to reduce and prevent relapse.  

5. Works to develop and maintain chemical dependency program components. May provide 
care to chemically dependent and non-chemically dependent patients and families as 
assigned.  
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6. Evaluates patients by interviewing patient, family, and other persons significant to patient’s 
care;  

7. Diagnose nature and extent of cognitive, emotional, developmental, social, and behavioral 
disorders.   

8. Design and implement individualized care plans .   
9. Consults and collaborates with primary care physicians, psychiatrist, nurse practitioner, case 

manager and other health care providers to discuss treatment plans and progress. 
10. The position will also provide appropriate assistance in completing applications, referrals, 

counseling to enable patients to utilize a variety of health and social services benefits 
programs that are available to them. 

11. Participate in staff meetings, treatment planning meetings and other meetings, as needed. 
12. Assess safety of clients and providing crisis intervention for acute clients. 
 

 
 


