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Director of Revenue Management  

This position will provide overall management of the revenue cycle for the organization 
from registration, to billing and collections as well as initiate and monitor all payer 
contracts. Assist with coding to enhance incentive payments. Help to improve cash flow, 
meet liquidity goals. Will provide detailed reports for leadership regarding all aspects of 
revenue cycles including encounters, unbilled, billed and receivables.    

Must have strong analytic skills, work well with others. Report writing a plus in E-Clinical 
Works highly desirable, good communication skills, significant Health Care and Billing 
experience prefer FQHC or community clinic.     

Responsibilities include, but are not limited to:  
- Provide daily, weekly and Monthly reports regarding billing, collections, AR’s and cash 
flow  
-Reports to provide comprehensive detailed analytics of each payer; status of  billing and 
collections and specific barriers to collections with ability to implement immediate 
corrective action to ensure all payers are paying in a timely manner.  
- Manage all contracts for the organization ensuring that we have fully executed 
agreements and that all departments are aware of new contracts and all of their 
requirements such as changes in billing. 
-Direct, education and in some cases oversee staff that are reasonable for entry of all 
clerical demographic, billing and clinical staff input of clinical data. Supervise pre-billers, 
check out staff and coders.      
- Interface with and assure that billing company is billing & collecting at optimal level, 
maximizing cash flow.  
- Assist with any reports from Billing company & provide them with information they may 
need to maximize efficient billing.   
- Facilitate and execute any applications existing or for new facilities or change of facilities 
for billing such as Medi-Cal, Medicare or Dental specific contracts.   
- Assist with all financial audits and reports to funders; 
- Provide support to Administrative Team as it pertains to all revenue matters.   
 
Requirements include:  
- 5 years of experience in a non-profit health care setting preferably FQHC or Community 
Clinic with extensive billing experience.  
- Bachelor’s Degree in Accounting, Finance or related field.  
- Demonstrated knowledge of financial analysis in non-profit setting with fund accounting 
and public and private grant accounting.  
- Ability to work in rapidly changing and growing organization. 
- Proficiency with “E-Clinical Works” or other similar PMS & EMR software.   
 
Compensation is commensurate with experience. Benefits are competitive and include 
Health, Life Insurances, Vacation, Sick time, and 401 k.    
 
Send CV and any Salary Requirements to hr@avclinic.org 


