
 

 

SUMMARY 

The Director of Public Relations, Marketing and Community Affairs is responsible for planning, 
developing and implementing NEVHC’s public relations and marketing strategies in alignment with 
the NEVHC Strategic Plan. The position has responsibility for performing or supervising staff 
performing Public Relations, Media Relations, Social Media, Government and Community Relations, 
development of collateral materials and maintenance of the NEVHC webpage. This position reports 
to the Chief Executive Officer and interacts closely with the Director of Development and other key 
management staff to support NEHVC messaging and the implementation of NEVHC’s strategic 
priorities and objectives. 
 

REPORTS TO: Chief Executive Officer 
 

REQUIREMENTS 
 

1. Bachelor’s degree in Journalism, Marketing, and Public Relations preferred.  
2. A minimum of five years’ experience in Marketing, Communications or Public Relations with 
demonstrated success, preferably in the not-for-profit or association sector.  
3. Demonstrated skills, knowledge and experience in social media, copywriting, editing, design and 
production of marketing, communications and public relations materials.  
4. Excellent and persuasive written, interpersonal and verbal communication skills required.   
5. Proficient business English, spelling, punctuation, and contemporary general office practices and 
procedures. 
6. Strong creative, strategic, analytical and tactical ability, combined with effective relationship 
management skills and attention to detail.  
7. Experience developing and managing budgets. 
8. Experience overseeing the design and production of print materials and publications.  
9. Ability to supervise, train and direct the work of others. 
10. Ability to multi-task with a demonstrated ability to set priorities in order to work effectively in a 
fast paced busy environment.  
11. Ability to share and exchange ideas with other directors and collaborate with others to solve 
problems, prioritize tasks and meet deadlines.  
12. Have a collegial and collaborative work style, innovative thinking and a strong work ethic. 
13. Ability to be flexible and work on some evenings and weekends as needed.  
14. Demonstrated supervisory skills sufficient to supervise the Graphic Artist, Webmaster and 
Government and Community Relations Manager 
 
 

 

 
Northeast Valley Health Corporation provides equal employment opportunities (EEO) to all employees and applicants 

for employment without regard to race, color, religion, gender, sexual orientation, gender identity or expression, 
national origin, age, disability, genetic information, marital status, amnesty, or status as a covered veteran in 
accordance with applicable federal, state and local laws. Northeast Valley Health Corporation complies with 

applicable state and local laws governing non-discrimination in employment in every location in which the company 
has facilities. 


